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This is a form letter form. It is used to write letters you would
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like to send to many people. It can be personalized by using the
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merge funtion that comes with this program. This is not a true wor
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d proccesor, as you can see, because it word wraps when it comes
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to the end of a line and will not bring the whole word with it.
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Tabs also do not work in this mode. However, you will only

Page 6



Sheetl

LINES,C,66
THPOSRTH S
use this for an occasional letter to send to many of your data
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base people. You do not use an opening for this part of the letter
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or a closing. That is all done when you go to merge it. You may
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use up to three code fields in any combination for a selected list
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of mail-outs. Trial and error will be your best learning process
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with this because of the diversity of computers and printers on  the market.
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GOOD LUCK!
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